Request Form for Leave of Absence from University

__________________________________________________________
To the Dean of the Faculty of Economics
(Mr./Mrs./Ms.)……………………………………Student ID ………………… 

Student of Economics, currently enrolled in a ( Bachelor’s Degree. 
Type of Program: ( Regular  ( International  
I require a leave of absence from the university in the ( First semester ( Second semester of the academic year of …………………………….………
For reasons of  …….……………………………………………………..….……………
……………………………………………………………………………….……………

…………………………………………………………………………………………….

…………………………………………………………………………………………….

Enclosed documents included: ……………………………………………………………


I appreciate your consideration and approval of my request.
        Student signature………………………..….                        

        Printed name (………………………………)

Date………../………………/…………..

	1. Registrar, Office of Registrar


	2. Student Advisor
	3. Education Service Officer 

	Checked the status and conclude that

( The student needs to pay the fee

( The student does not need to pay the fee, because ……………………………………...

………………………………………

……………………………….

(………………………..………)

………/………….…./………...
	( Approved

( Other comments: ..…………………………………

………………..…………………

……………………………….

(…………………….………)

…..…/……………./………...
	( The student needs to take leave 
      for  the above reason 

( Approved

…………………………….

(…………………….………)

…..…/……………./………...

	4. Statement of the Dean (student’s faculty)



	                                              ( Approved

                                              ( Not approved because………………………………………………….
                                                                   …………………………………………………………………………...

                                                          ………………………………….

                                                          (………………………..………)

                                                           ………/………….…./………...


Remarks    This request form grants a leave of absence for only one semester
